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1. Indictable checklist (sexual offence) – allocation

To be completed within five days of allocation
Client name:
     
Lawyer name:
     
Date completed:
     
	Mandatory tasks
	Completed (Y/N)

	Funding applied for (use VLA worksheets)
	     

	Notice of appearance filed and served
	     

	Conflict assessment conducted and any potential conflict noted below
	     

	Assess conflict
· Does your firm hold relevant confidential information about complainants, witnesses or co-accused?

· Is your firm acting for co-accused in these matters and if so, does this create a potential conflict of interests?

· Are there any other sources of potential conflict of interests?

· Can any potential conflict of interests be managed by your firm?
Record results of your assessment
	n/a


Issues and tasks checklist
	Issues
	Yes/no
	Tasks/notes
	Deadline

	Suppression order?
	     
	     
	     

	Bail application?
	     
	     
	     

	Possible mental impairment defence? Immediate assessment?
	     
	     
	     

	Advice re: further police interview, identification parade, forensic procedures, talking to witnesses, pre-text call from complainant. 
	     
	     
	     

	Commence defence investigations? 
	     
	     
	     

	Conduct defence investigations
	     
	     
	     

	Medical, psychological, psychiatric or other reports/records?
	     
	     
	     

	FOI applications eg to DHS re: child protection proceedings
	     
	     
	     

	Confiscation Act advice?
	     
	     
	     

	Application for discontinuance? Refer OPP/CDPP Prosecution Guidelines
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